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Description 

As indicated in the Financial Responsibility Statement, students have the option to opt 
out of having your Federal Financial apply to other charges than the allowable charges 
by the institution. 

 

Instructions 

To opt out of Federal Aid being applied to miscellaneous charges, students must create 
a request in Workday. 

 

1. Login to MyUTampa and select the Workday icon. 

 
 

2. Once in Workday, type Create Request in the search bar and hit enter. 

 
 

3. Select Create Request. 

 

https://utampa.okta.com/login/login.htm
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4. Click into the Request Type box, select All then choose Student Refund Title 

IV Opt Out and click OK 

 
 

5. Read and acknowledge the Student Refund Title IV Opt Out information.  Enter 
in your Name and ID number in the box and click on Submit. 

 
 

Your request will then be routed to the Bursar’s Office for review and approval. 

If you have questions or concerns regarding this request, please contact the 
Bursar’s Office at (813) 253-6202 or e-mail bursar@ut.edu. 

mailto:bursar@ut.edu
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